MEMORANDUM
TO: 

All District Title I Coordinators and School Food Service Directors

FROM: 
Denise Hagan, Director



Division of Nutrition and Health Services



Deborah Hicks, Director



Division of Federal Programs and Instructional Equity

RE:

Free and Reduced Price Eligibility Data

DATE:

June 7, 2010
This memo is to provide information to appropriate district personnel on free and reduced price eligibility data needed to complete reports for the federal Title I Part A program.
Each year district Title I Part A coordinators must report to the Kentucky Department of Education the number of students who are receiving free or reduced price lunches in each school and the number of students enrolled in each school. That data is then used to calculate the percent of poverty at each school. The percent of poverty determines eligibility to receive Title I Part A funds and allows the district to determine how to allocate adequate funding to Title I Part A schools. The district Title I coordinator must keep poverty reports on file for monitoring purposes. The reports must be generated from the food service program and cannot be figures sent via email or hand written notes. The reports only need to show the aggregate number of free lunch students, the number of reduced lunch students and the total enrollment of the school. A list of qualifying students is not required as part of this documentation.
In a December 16, 2009 memorandum from Denise Hagan, school food service authorities (SFA) were told:
“The SFA may disclose aggregate information to any program or individual when children cannot be identified through release of the aggregate data or by means of deduction.  As aggregate data does not identify individual children, parental notification and parental consent are not needed.  However, SFAs are cautioned about the release of aggregate data when individual children’s eligibility may be deduced.  For example, release of data about a specific classroom or subset when the numbers of eligible children is very small is a situation where an individual child’s (rens) eligibility may be deduced.”
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District Title I coordinators should request a current month “Qualifying Data” report from the school food service director to obtain the data needed to complete the Title I Part A ranking report and determine poverty percents. That report should be kept on file in the Title I office for monitoring purposes.
Please contact Denise Hagan at (502) 564- 5625 or Debbie Hicks at (502) 564-3791 if you have questions regarding these reports. 
